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Learning Objectives (1 of 2)

6.1 Determine When to Use an Action Query

6.2 Update Data with an Update Query

6.3 Add Records to a Table with an Append 

Query

6.4 Create a Table with a Make Table Query
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Learning Objectives (2 of 2)

6.5 Delete Records with a Delete Query

6.6 Summarize Data with a Crosstab Query

6.7 Find Duplicate Records with a Query

6.8 Find Unmatched Records with a Query
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Determining When to Use an Action 

Query (1 of 2)

•Update query—updates or changes data automatically 

based on specified criteria

•Append query—adds records to an existing table

•Make table query—automatically creates a new table 

from data that already exists in a database

•Delete query—automatically removes records from a 

table based on selected criteria
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Determining When to Use an Action 

Query (2 of 2)
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Update Data with an Update Query
(1 of 2) 



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Update Data with an Update Query
(2 of 2) 
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Adding Records to a Table with an 

Append Query (1 of 4)
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Adding Records to a Table with an 

Append Query (2 of 4)
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Adding Records to a Table with an 

Append Query (3 of 4)



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Adding Records to a Table with an 

Append Query (4 of 4)
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Creating a Table with a Make Table 

Query
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Deleting Records with a Delete Query 
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Specialized Queries

Specialized queries:

–Crosstab query—calculates data using a sum, 

average, or other function, and groups values

–Find unmatched query—identifies mismatched 

records

–Find duplicates query—identifies duplicate records



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Summarizing Data with a Crosstab 

Query (1 of 6)

Crosstab query—summarizes a data source into a grid of 

rows and columns

–Row heading—displays values from a selected field 

–Column heading—displays values from another 

selected field

–Summarizing or aggregating data—displays the 

intersection of the rows and columns
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Summarizing Data with a Crosstab 

Query (2 of 6)
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Summarizing Data with a Crosstab 

Query (3 of 6)
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Summarizing Data with a Crosstab 

Query (4 of 6)
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Summarizing Data with a Crosstab 

Query (5 of 6)
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Summarizing Data with a Crosstab 

Query (6 of 6)
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Finding Duplicate Records with a 

Query (1 of 3)
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Finding Duplicate Records with a 

Query (2 of 3)



Copyright © 2020, 2017, 2014 Pearson All Rights Reserved

Finding Duplicate Records with a 

Query (3 of 3)
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Finding Unmatched Records with a 

Query (1 of 3)
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Finding Unmatched Records with a 

Query (2 of 3)
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Finding Unmatched Records with a 

Query (3 of 3)
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Copyright

This work is protected by United States copyright laws and is

provided solely for the use of instructors in teaching their 

courses and assessing student learning. Dissemination or sale of 

any part of this work (including on the World Wide Web) will 

destroy the integrity of the work and is not permitted. The work 

and materials from it should never be made available to students 

except by instructors using the accompanying text in their 

classes. All recipients of this work are expected to abide by these 

restrictions and to honor the intended pedagogical purposes and 

the needs of other instructors who rely on these materials.


